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National Chung Hsing University Guidelines on Lost Items
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Passed by students affairs meeting dated June 20, 2008
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I. Purpose: This guideline is established to handle lost items.
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I1. Directions:
(1) Registry and notification of lost items:

A. People who find lost item should bring it to the Division of Student Life
and register it on the Lost and Found Register. If no one retrieve it
after 6 months, the person who finds it can have it or leave it to the
University.

B. The Division of Student Life should notify the owner of the lost item to
retrieve it. If the division does not know who is the owner or cannot
contact with the owner, it should post a lost and find announcement on
the bulletin board and on the webpage of the division for 6 months.

C. After confirmation, the owner of the lost item should hand in related
documents and sign on the register before retrieving it.

(1) Unclaimed Item:

A. If no one retrieves the item after 6 months, the person who finds the item



can claim it or ask the school to handle it.
B. The Division of Student Life will be responsible for the treatment of
unclaimed items:
(a) Found money: Found money will be deposited into a special
account for helping students who are in dire situation or in need of
scholarship.
(b) Found property: The Division of Student Life will evaluate the
value of found property before giving it to service student clubs
for charity sale. Money accrued from the sale will go to the
special account mentioned in the above rule.
(c) Found item with no value: The Division of Student Life may
dispose the item.
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I11.  If the found item has to do with document, arms, explosives or drugs that can
endanger national security or public security, the Division of Student Life
should report to the police and keep the identity of the person who finds it in
secret if necessary.
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IV. The Division of Student Life should give awards to the person who finds the
lost item at the end of every semester according to National Chung Hsing
University Student Merit and Penalty Regulation.
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V. This regulation shall be implemented after being passed by the Student Affair

Meeting and the principal of the University. Any amendment shall be processed
accordingly.



